Indiana Criminal Justice Institute

YOUTH DIVISION

Title II Financial Report

Please See Reverse Side for Instructions
1.     Grant Number: 
      


2.   Project Period:  10/1/2011-09/30/2012
3. Reporting Agency:
      
4. Report Number 
  FORMCHECKBOX 
   1st Quarter: October 1st  - December 31st   (12/31)

                                   
  FORMCHECKBOX 
   2nd Quarter: January 1st – March 31st (3/31) 
                                   
  FORMCHECKBOX 
  3rd Quarter: April 1st-June 30th (6/30)


       
  FORMCHECKBOX 
 4th Quarter: July 1st – September 30th (9/30)




  FORMCHECKBOX 
 Final 

         
 FORMCHECKBOX 
 No Expenditures to report this quarter
5.  Report for Expenditures by Budget Category (From Final Budget submitted and approved)
	Category
	Approved Budget
	Quarter Expenditures
	Total Expenditures
	Balance

	Personnel


	     
	     
	     
	     

	Contractual Services
	     
	     
	     
	     

	Travel


	     
	     
	     
	     

	Equipment


	     
	     
	     
	     

	Operating Expenses
	     
	     
	     
	     

	Total


	     
	     
	     
	     


The above information is true and justified.  The supporting documentation is on file with this office.  All expenses are consistent with the federal guidelines and the terms of the grant application.

____________________________________                         ________________________________

Project Director Original Signature and Date


Fiscal Officer Original Signature and Date



ICJI FINANCIAL REPORT INSTRUCTIONS

Report of Expenditures by Budget Category

Include only approved grant funds

1. GRANT NUMBER:  Enter the grant number assigned to the grant for which you are reporting. You will find this on your grant award letter or invoice.
2. PROJECT PERIOD:  The project period for the grant as listed on the Grant Award Letter or an approved Grant Amendment Request (10/01/11-09/30/2012).
3. REPORTING AGENCY:  Enter the name of the Subgrantee (Implementing Agency) from the Grant Award Letter.  

4. REPORT NUMBER:  Enter which quarter figures this report represents.  Figures listed should be actual approved expenditures as of the end of the quarter for which you are reporting.  

5. REPORT OF EXPENDITURES BY CATEGORY:

· Approved Budget.   The budget approved by the Indiana Criminal Justice Institute. (Refer to the “Total” column from the Approved Budget or an approved Grant Amendment Request). Enter the amount of funds spent for each budget category.

· Quarter Expenditures. Reflects the expenditure of funds during the quarter in which the grantee is reporting. Enter amount of funds spent for each budget category during the quarter for which you are reporting.   

· Total Expenditures.  The total amount spent over the course of the grant period. Enter the amount of funds spent for each budget category from the beginning of this grant project period through the end of this quarters reporting period.

· Balance.  The remaining portion of the grant at the end of the quarter. Enter the amount of remaining funds. This amount will be figured by subtracting Total Expenditures from the Approved Budget.

SIGNATURES:  The completed report must be signed by BOTH the Project Director and Fiscal Officer of the legal applicant as listed on the Grant Application or an approved Grant Amendment Request.  Signatures must be original; no stamped signatures will be accepted.  Send completed reports to the ICJI Youth Division Title II Formula Grant Program Manager at:

Title II Formula Grant Program Manager




Indiana Criminal Justice Institute





101 West Washington Street, Suite 1170E





Indianapolis, IN  46204









