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Youth Division

Grant Amendment Request
	For ICJI Use Only
	Federal Grant No.:
	    -  -  -    


	GENERAL INFORMATION


All requests for programmatic and/or administrative budget changes must be submitted to the Indiana Criminal Justice Institute for approval.  All requests for changes to the approved award shall be reviewed by the Grant Manager, Division Director and Deputy Director for applicability for both consistency to federal guidelines (Department of Justice, Office of Justice Programs, Financial Guide [ http://www.ojp.usdoj.gov/FinGuide ] and the contributions to project goals and objectives of the funded project.

Attn: Grant Manager




Tel:  
(317) 232-2032

Youth Division





Fax:
(317) 232-4979

Indiana Criminal Justice Institute


101 W. Washington Street Suite 1170 E

Indianapolis, IN  46204

This request form replaces any previous forms that have been used to request grant amendments of the Indiana Criminal Justice Institute.  This report form is not to be altered in any manner.  ICJI will not accept any altered version of this request form.
	Grantee Information


	Current Grant Number:
	   -    -    

	Name of Project:
	     

	Grant Period:
	Begin Date:
	   /    /   
	End Date:
	   /    /   


	
	Project Director
	Individual Completing Request

	Name:
	     
	     

	Agency:
	     
	     

	Address:
	     
	     

	City:
	     
	     

	Zip:
	      -     
	      -     

	Telephone:
	(   )     -        ext.     
	(   )     -        ext.     

	Fax:
	(   )     -        
	(   )     -        

	E-mail:
	     
	     


Signature of Project Director ______________________________________________  Date ___________________

ICJI Action:

Grant Manager   __________________________________ Date_________  Approve _______ Not Approve _______

Division Director  _________________________________ Date_________  Approve _______ Not Approve _______

Deputy Director  __________________________________ Date_________  Approve _______ Not Approve _______

	Instructions


The following types of project changes require a Grant Amendment Request be submitted:
1. Changes which increase or decrease the total cost of the project.

2. Addition of an item to the project budget requiring prior approval.

3. Change in the project period.

4. Change in the scope of the programmatic activities or purposes of the project (includes Goals and Objectives).

5. Change in approved budget categories in excess of 10 percent of the total award amount.  Movement of dollars between approved budget categories is allowed up to 10 percent of the total budget cost (total award amount) as last approved by the Indiana Criminal Justice Institute provided there is NO change, so that grant documents can be adjusted.

6. Change in the approved budget when the cumulative changes exceed 10 percent of the total award amount or change in the scope of the project, prior approval from ICJI is required.

Indicate which of the following are applicable to your Grant Amendment Request:

	Budget Change
	 FORMCHECKBOX 

	Program Change
	 FORMCHECKBOX 

	Total Award Amount
	 FORMCHECKBOX 

	Project End Date
	 FORMCHECKBOX 



	Requested Change(s)


	Give a detailed description of the Requested Change(s).  The text box will expand as you type, if needed.

     


	Justification for Change


	Give a detailed description of the Requested Change(s).  The text box will expand as you type, if needed.

     


	Budget Detail Worksheet 


For each affected budget category, enter original information for the budget line-item to be amended and then the appropriate dollar amounts.  Place parentheses ( ) around amounts that are being subtracted. 
EXAMPLE:

	D.  Travel and Per Diem
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	National Crime Investigators Conf. – Denver, CO
	$ 1,400.00
	$ 1,400.00
	($ 1,400.00)
	$ 00.00

	DEA Basic Narcotics School – Gary, IN
	$ 00.00
	$ 00.00
	$ 1,100.00
	$ 1,100.00


Original Budget – The amount awarded from ICJI.

Current Budget – The present budgeted amount that has not been expended.

Requested Revision – The amount to be increased or decreased.

Amended Budget – The new amount once adjustments are made.

	A.  Personnel – Use title of position(s), no names
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	B.  Fringe Benefits – Use title of position(s), no names
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	C.  Contract Services
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	D.  Travel and Per Diem
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	E.  Equipment
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	F.  Operating Expenses
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


	G.  Budget Summary
	Original Budget
	Current Budget
	Requested Revision
	Amended Budget

	A.  Personnel (New hires and existing employees)
	     
	     
	     
	     

	B.  Fringe Benefits
	     
	     
	     
	     

	C.  Contractual Services
	     
	     
	     
	     

	D.  Travel and Per Diem
	     
	     
	     
	     

	E.  Equipment
	     
	     
	     
	     

	F.  Operating Expenses
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     


�
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