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CERTIFICATION FOR SUBMISSION OF ARREST 

DATA TO THE INDIANA STATE POLICE

Per Indiana Criminal Justice Institute (ICJI) Board of Trustees Policy established in June of 2000 and the Governor’s Council on Impaired & Dangerous Driving’s Advisory Board policy established in 2002, all law enforcement agencies requesting grant funds from the ICJI must be current in their submission of arrest data to the Indiana State Police Central Records Division.  This policy reflects the intention outlined in IC 5-2-5-2 detailed below.   

Agencies failing to comply with this policy will not be eligible to receive grant funds from the ICJI.   Grants funds will be withheld from agencies that fail to become current in their submission of arrest data.  

IC 5-2-5-2  Sec. 2. The department (Indiana State Police) shall act as the official state central repository for criminal history data. Any sheriff, police department, or criminal justice agency within the state of Indiana shall report to the department, on forms provided by the department, all arrests for reportable offenses.  As added by Acts 1981, P.L.23, SEC.2

During each booking, remember to:

1. Use the current State of Indiana criminal arrest card.  If you don’t have the current cards, call 317-232-5909.

2. Carefully and correctly print all subjects’ information.  (Incomplete or illegible arrest cards may compromise records processing.)

3. Regardless of how many times you’ve booked the subject before, process all felonies and Class A misdemeanors, including traffic offenses (e.g. DUI).

4. Take prints in proper sequential order and in the proper spaces on the card.

5. When printing with a live scan, do not use a previous booking.  Start a new booking with each arrest.

6. Each day, send copies of all arrest cards (not the originals) to your prosecutor’s office.

7. Immediately submit all original arrest cards –

by live scan unit to:  ISP Central Records Division

or by mail to:  Indiana Central Repository   100 N. Senate Ave.  Room N302   Indianapolis, IN  46204

I hereby have read and understand the above certification.  I understand that my agency must remain current in submitting arrest data to the Indiana State Police Central Records Division throughout the remainder of the grant period.  

Signature of Authorized Official



Type or Print Name and Title  

(Chief Law Enforcement Officer)





Date






Department
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